Olympus High School Teacher
Technology Device Use Agreement

Please read this entire section carefully.

This agreement is made effective upon receipt of a teacher laptop device, including
power adapter, charging cable, and docking station with its cable accessories for use
while a teacher at Olympus High School hereby agree as follows:
1. Equipment:
a.

b.

Ownership: GSD retains sole right of possession of the laptop and its peripherals and grants
permission to the teacher to use the device according to the guidelines set forth in the GSD
Acceptable Use Policy. The School/GSD retains the right to collect and/or inspect the device and
accessories at any time, and to update, alter, add, erase or delete installed software
(including the device OS) or hardware as necessary.
Equipment Provided: Olympus High/GSD will retain records of the serial numbers of provided
equipment and to whom they have been given. Each laptop is named with the school coderoom location-User ID. ex: 634-MEDIA-jsmith OR code-username-type 634-JMSIT-CTPC1

2. Damage, Loss or unreturned Equipment:
Responsibility for Damage: The teacher is responsible for maintaining a 100% working device
and accessories at all times. The teacher shall use reasonable care to ensure that the laptop and
accessories are not damaged. In the event of damage or Loss/Theft of the laptop or accessories,
it is the teacher's responsibility to notify the LMETS, or create a technology work order as soon
as possible. In such cases, the teacher will be billed according to the cost of replacement parts.
Laptops that are unable to be repaired will result in full replacement cost .
b. Devices that are lost/stolen or not returned will result in full replacement cost.
c. If the laptop or accessories are stolen or vandalized while not at Olympus High School the
teacher shall file a police report before a rental will be issued.
a.

3. Return of equipment:
a. At some point teachers will be required to return the laptop and power-cord accounted for to
the Media Center or office personnel. GSD will charge the Teacher for any damaged items or
items not returned.
b. Teachers who leave Olympus High School must return the device and all accessories at the time
they leave the school. The device and accessories must be returned to the Media Center.
Failure to do so shall result in legal action. This includes transferring schools. Docking stations
STAY in the classroom.
4. Technical Support and Repair:
a. The school LMETS and GSD Information Systems will provide technical support, maintenance
and repair during school hours. Do not attempt to repair the device outside of GSD. A regular
maintenance plan is scheduled and all devices will be collected when needed.

Loss or damage resulting in failure to abide by the details below may result in full financial responsibility.

Your Responsibilities
a) Treat the equipment with as much care as if it were your own property.
b) Bring the laptop to school every school day for use as your teacher computer.

c)
d)

e)
f)
g)
h)
i)
j)
k)

l)
m)
n)
o)

p)
q)

This is not an 'extra' computer to leave at home. The current desktop
computers may be removed when all accessories for the classroom are
connected [monitor & docking station] have arrived.
After the docking station is installed, you can leave the powercord given with
the laptop at home. The docking station supplies power while at school.
If you share a classroom teaching space with another teacher, remove your
laptop from the docking station and secure it or connect it in another room as
needed.
Do NOT move or remove ANY docking stations from any locations.
Keep the laptop either secured or attended (with you or within your sight) at
all times even when connected to a dock.
ALWAYS LOCK CLASSROOMS ANY TIME YOU ARE NOT IN THE ROOM.
Unattended and unlocked equipment, if stolen (even at school) will be your full
financial responsibility.
Keep the equipment clean. For example, avoid eating or drinking while using
the device.
Do not expose the laptop to extreme temperatures or elements including
water and being left inside hot cars.
Do not let anyone use the device you have been assigned. Loss or damage that
occurs when anyone else is using your assigned device or accessories will be
your full responsibility.
Back up your data. Use your school-supplied accounts on a regular basis.
Screens are particularly sensitive to damage from excessive pressure.
Clean the screen with a soft, dry anti-static cloth or with a screen cleaner
designed specifically for LCD type screens only.
Always check to make sure no objects such as pencils, pens or head phone
plugs have been left on the keyboard prior to closing the device. Closing the
device with an object on the keyboard can damage the screen.
Do not remove or interfere with the serial number or any identification placed
on the device.
Do not do anything to the device or accessories that will permanently alter it in
any way.

r)

Do not let the battery completely drain. Charge when the battery reaches 10%
capacity.

s)

Please purchase and use a carrying device of some sort for transporting your
laptop.

The following items reiterate some of the most important points covered in the
Teacher Use Agreement and will be kept on file at the school.

Teacher Laptop device Acknowledgment Form
Review and initial each statement below.

Check or
Initial

I understand that I will report any damage, loss or theft of the device to school
personnel immediately. In addition, I understand that I will be held responsible for
reimbursement for loss, failure to return, damage, or repair of the device issued to me,
which may have occurred at school or at home, or while the mobile
device was
device
being
was being
transported, in accordance with the policies outlined in the device Use Agreement.
I will not leave my device or accessories unattended unless it is locked in a secure place.
I am fully responsible for the cost of deductible or replacement should my device or
accessories become lost or stolen.
I understand that I am responsible for backing up my own files and important
files should always be stored in One Drive or Google Drive.
I will read and follow the Standards for Proper Device Care .
I will read and follow general maintenance alerts from school technology personnel.
I will report any problems with my device by creating a district technology work order
immediately or contact the LMETS/STS team member.
Summary Terms of Agreement
The teacher is responsible at all times for the care and appropriate use of technology. The device and
accessories remain the property of Olympus High School / GSD and will be collected as needed or
upon leaving Olympus High School even if transferring schools.
Borrower must sign this form as designated, signifying his/her intent to conform to all “conditions”
outlined above on this form.

Teacher name _____________________________________ Signature __________________________
Main room number _______________date ______________
Item Description: ThinkPad Lenovo Yoga X1 or similar ____________________
Serial Number:_____________________ barcode: _____________________

